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1. OBILIME TTOJIOXEHUA

[.1. Hacrosmee [lonoxeHnue ycraHaBIWMBaeT NOPAAOK [OJNYYeHHs, Yydera, oOpaboTku.
HAKOMJIEHHWA W XpaHEHHUSA NOKyMEHTOBs COJCpIKallMX CBEICHHA, OTHECEHHBIE K MEPCOHAIIBH bIM
JaHHBIM paboTHUKOB yupexaeHus. [lon paboTHukaMu noapasyMeBaloTes JIMLA, 3aKTHOYKBIINE
TpyzoBoi#i goropop ¢ MKJIOVY «IIpeobpakeHcKkuit JeTCKui ca.

1.2. llens nHactosimero [losoxkeHus - 3ampTa NepcOHANBLHEIX JaHHBIX PAOOTHHUKOB yUpeXxKaeHUs
OT HECaHKLIMOHMPOBAHHOIO JOCTYNAa H pasriaweHus. IlepcoHanbHbie JaHHBIE BCErla ABJISIOTCS
KOH(WMAESHLHANBLHOMH, CTPOro oxpaHsieMoi uHpopmaruei.

1.3. [IlepconanbHble [JaHHbie HE MOryT OBITE MCIO/IB30BAHBI B LENAX NPUYHHEHUS
MMYILECTBEHHOTO M MOpa/IbHOTO Bpelia rpaykaaHaM. 3aTpyAHEHMs peaiM3alliu npas ¥ cBoboj
rpaxnad Poccuiickoit @enepauuu. Orpanudenue npasB rpaxiaaH Poccuiickoit Denepaivu Ha
OCHOBE HCIONB30BaHMA HHpopManuu 00 WX COLHMAIBHOM IPOMCXOXKIEHHH, O pacoBOM,
HalMOHAIILHOM, 43bIKOBOMH, PETMIMO3HON U NapTUHHON NPUHANJIEKHOCTH 3aNPELIEHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOAATEILCTBOM.

|.4. OcHoBanuem s pa3zpabotku Hacrosiero [lonoxenus aensmorcs Koncerutyuus PO,
Tpynoso# koaexkc P®, apyrue AeHCTBYIOLME HOPMATUBHO-ITPABOBEIE aKThl PD.

1.5. Hacrosee IlonoxeHne yTBEpKAAETCS M BBOJMTCA NMPHKA30M 3aBEAYIOLIENO YUPEKIACHHUEM.
Bce paGoTHUKM yupekaeHWs  JO/KHBI OBITH 03HAKOMIIEHBI MOJ POCHUCH C JaHHBIM
[Monoxenuem u u3mMeHeHUsIMHU K Hemy (Ilpunoxenue Ne 1),

2. [IOHATHUE U COCTAB ITEPCOHAJIBHBIX JAHHBIX

2.1. Tox mnepcoHaNEHEIMA AaHHEIMH pabOTHHKOB TIOHWUMAaeTcss WHQopMmaums, HeobXoxumas
paboToAaTetO B CBA3M C TPYAOBBIMH OTHOINEHMSMH M Kacarolascs KOHKPETHOro paboTHHKA. a
TalKe CcBeJeHMsA O (axrax, cOOBITHAX M OOCTOATENBCTBAX KXU3HM pabOTHHKA, MO3BONAIOIME
UAEHTU(QMIIAPOBATh EN0 JIMYHOCTB.
2.2. CocTaB NepCcoHaIbHEIX JaHHBIX paboTHHUEKA:
- AaHKETa:
- aBTOOMOIpadus:
- obpazopaHue:
- CBEICHHS O TPYIOBOM H 00IeM CTaxKe;
- CBEACHHS O TPEIBIAYIIEM MeCTe paboTh;
- CBEJIEHHUS O COCTABE CEMBH;
- TIACTIOPTHEIE JaHHBIE;
- CBeJIeHHS O BOMHCKOM Y4ere:
- CBEJIEHH#A O 3apaboTHOM MJ1aTe COTPYAHUKA;
MopanucaHo undpoBo NoANUCHIO:

- CBEeJIeHHS O COIHANBHBIX JIBIOTax; KO 3” O BC K Koanosckan [lapb [IMATpUEBHa
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- CNeLHanbHOCTh;

- 3aHUMaemas JJO/DKHOCTE:

- pa3Mep 3apaboTHOM MIIATHI:

- HATUYHeE CYIUMOCTEN:

- apec MecTa KUTEJIBCTBA;

- IOMaIHu# TenegoH;

- CO/IEp)aHuE TPYOBOIO AOMOBOPA;

- coiep’aHue JeKIapallii, N0JaBacMOH B HAJIOTOBYIO HHCIIEKLIHIO;

- MOAJMHHUKM U KOTIHM MPUKA30B M0 JTHYHOMY COCTaBY:

- IUYHEIE ieJ1a U TPYAOBbIE KHHKKH COTPYIHHKOB,

- OCHOBaHMA K MPHKa3aM [0 JHYHOMY COCTaBY:

- Jena, COJAepXKalie Marepuanbl MO TMOBHIICHWIO KBaJU(UKALIMM M TNEpPEenoJAroTOBKE
COTPYAHHMKOB, MX ATTECTAlIMU, CTYXKEOHBIM paccielOBaHUSIM:

- KOTIMH OTYETOB, HAMPaBJIAEMBIE B OpPTaHbl CTATHCTHKH;

- KOMUH JOKYMEHTOB 00 06pazoBaHum;

- pe3yneTaTsl MEIUIMHCKOro ofciaeloBaHMs Ha MpeAMET TOJHOCTH K OCYLIECTBIIEHMIO
TPYAOBEIX 0OS2aHHOCTEH! .

- oTtorpadMu M MHBIE CBEAECHUS, OTHOCAIIMECS K MTEPCOHANIBH BIM JAHHBIM pabOTHHKA;

- PEKOMEH/ALIMH, XapaKTEPHCTHKH H T.11.

2.3. [laHHbie IOKYMEHTH SBISIOTCS KOH(MIECHIMAIBHBIMH. PexuM KOHUIEHHAEHOCTH
NEepPCOHATBHBIX JAHHBIX CHHMAETCH B Ciydasx o0e3nMyYMBaHHA MM 110 MCTEYEHHH 75  JierT
CpOKa XpaHEHUS., eClIi MHOE He OTTPE/IEIEHO 3aKOHOM.

3. OBA3AHHOCTH PABOTOJJATEIIA

3.1. B nemnax obecnieyeHus mpaB ¥ cBoOoj 4enoseka W rpaxnaHuHa pabortomarens npu
00paboTKE TNEpPCOHANBHBIX NaHHBIX paboTHUKA 00s3aH cobmonaTe cliemyrome obame
TpeboBaHus:

3.1.1. O6paboTka NMepCOHANBHEIX JaHHBIX PabOTHHKA MOXET OCYIIECTRIIATECS HUCKTFOUHUTENBHO
B uensx obecnedeHuss coOMONEHHS 33KOHOB K MWHLIX HOPMATHBHBIX TMPABOBHIX aKTOB,
coleicTBUs pabOTHMKAM B TPYAOYCTPOMCTBE, OOYyYeHMM M TNPONBHXKEHMM MO CJykoe,
obecneyeHuss MUYHOM Oe3onacHOCTH pabOTHMUKOB, KOHTPOJIA KOJNMYECTBA M KAauyecTBa
BBITIONTHAEMO# paboThl M 06ecnedeHHs COXPAHHOCTH HMYILECTBA.

3.1.2. Ilpu onpeneneHuu obwemMa W cojepkaHUsl 00pabaTHIBAEMBIX MEPCOHAIBHBIX AAHHBIX
paborHuKa paboronarens fAomkeH pykoBoacTBoBarhed Koncrurynuei Poccuiickol @enepauuu,
Tpynoeeim koaekcom P® v uHEIMK denepanbHBIMH 3aKOHAMH.

3.1.3. Bce nepconanbHble aHHBle pabOTHMKA CHEAyeT Mojy4aTh y Hero camoro. Eciu
NepcoHalbHEIE [aHHBEE pabOTHHKA BO3MOXHO TMONTYYHTE TONBKO y TpPeThEH CTOPOHBL TO
pabOTHHK J0JDKeH OBITh yBEJOMJIEH 00 3TOM 3apaHee W OT HEero JO/LKHO ObITh MONMy4eHO
nUceMeHHoe cornacue. PaGotogarens gomkeH coobumMTh paboTHHKY O LIENAX, NpeanoiaraeMbix
MCTOYHHUKAX H criocobax MoayyeHUs MepcoHANbHAIX JaHHBIX. 8 TaKKe O XapaKTepe MoJjexaumx
MOMYy4EHHIO TEPCOHANBHEIX [aHHBIX M MOCNEICTBMAX OTKasa paboOTHMKA NaTh THCBMEHHOE
cornacue Ha UX NMomydeHHe.

3.1.4. Pabotomarens He MMeeT mpaBa MNojy4aTe M 0OpabaTeiBaTe MEpCOHANBHBIC [HAHHbIE
paboTHHKa O €ro NOJUTHYECKMX, PEUIrHO3HBIX U WHBIX YOEXKJCHMSIX U YacTHOM xu3HH. B
CITy4asx, HEMOCPEJCTBEHHO CBA3aHHBIX C BOMPOCAMM TPYAOBEIX OTHOIEHHUH, B COOTBETCTBHHU CO
cT. 24 KoHcruryuuu Poccuiickoii @enepannu paboTonarens BrpaBe noay4ars 1 00pabaTeiBaTh
JaHHBIE O YaCTHOH JXH3HH pabOTHHUKA TONEKO € €70 MHCEMEHHOIO COTIACHA.



3.1.5. Paboromarens He MMeer mpaBa nomydaTh u oOpabaTeBATE NEPCOHANBHBIE JAHHEIC
pabOTHHKA O €ro 4ieHCTBe B OOINECTBEHHBIX OOBEIMHEHHSX WIH €ro MnpodCor3HOi
AEATEILHOCTH, 328 HUCKIIOYEHUEM CITy4acB, MPEAYCMOTPEHHBIX (EACPaIbHBIM 3aKOHOM.

3.1.6. [lpu npuHATHH pelEHMH, 3aTParHBAIOLIAX UHTePeCk! paboTHHKA, paboToNaTeNs He HMeeT
npaBa OCHOBLIBATECS HA MEPCOHAILHBIX [JaHHBIX PabOTHMKA, MONYYEHHBIX WCKIIOYMTENLHO B
pesy/ibTaTe UX aBTOMAaTH3MPOBAHHON 00paboTKM MK SJIEKTPOHHOTO MOJYYEH M.

3.1.7. 3aumTa nepcoOHaNbHBIX JAHHBIX pabOTHUKA OT HEMPABOMEPHOIO MX MCIIOJIB30BAHUS WUIH
yTpaTel JOmKHa OwiTe obecnedeHa paforTozareneM 3a CYeT €r0 CPEACTB B TOPSJKE,
YCTAHOBIICHHOM (he/lepaJIbHEIM 3aKOHOM.

3.1.8. PaGOTHHKM He IOKHBI OTKA3BIBATHECA OT CBOMX MPAB HA COXPAHEHHE M 3aIATY TAHHBI.
3.2. B uemsx ycTpaHeHMs HapyIEHMH 3aKOHOJATEeNbCTBA, AOMYINEHHBIX NpH 06paboTke
NEepPCOHANIBHEIX JAHHBIX, & TAKKE YTOYHEHMsd, OJIOKMPOBAHMA M YHHYTOMXEHHMS [MEPCOHAIBHEIX
NaHHBIX, paboTonarens obs3an:

- NP BBIABJIICHUH HEJOCTOBEPHBIX MMEPCOHA/IBHBIX JAHHBIX WM HENPaBOMEPHHIX NEHCTBHM C
HHMMH TI0 3anpocy pabOTHMKa, ero mpeAcTaBuTels, Jub0 YIOJHOMOYEHHOTO OPraHa Mo 3alI|Te
npas CyOBEKTOB MEPCOHANBHBIX J@HHBIX. OCYLIECTBHTH 6noKMpoBaHKE NEPCOHABHAEIX TaHHBIX,
OTHOCSIMXCS K COOTBETCTBYIOLEMY cyﬁ'bem'y NEepCOHANBHEIX JaHHEIX, ¢ MOMEHTA TaKOro
obpalleHHs WIIH MOTYYEHHS TaKOro 3alpoca Ha NEPHO IPOBEPKH.

- B Cllydae MOATBEPKACHHsA (aKTa HENOCTOBEPHOCTH MEPCOHANBHBIX JAHHBIX, Ha OCHOBaHUM
JOKYMEHTOB, TPEJCTABIEHHBIX PAbOTHUKOM, €ro TNpPeACTABHTENEM MM YNOTHOMOUYEHHBIM
OpIraHOM MO 3aIMTE NPaB CyOBEKTOB MEPCOHANbHBIX JaHHBIX, YTOUHUTE MEPCOHATBHEIE JaHHBIE
¥ CHATH UX ONOKUpOBaHKE;

- NpH BbLISBICHUH HEMPAaBOMEPHBIX ACHCTBMA C NEPCOHANEHBIMM JaHHEIMH, B CPOK. HE
MPeBBIIAIONIMY Tpex paboumx gHeidl ¢ JaTel 3TOTO BHISBIEHHS, YCTPAHWTH OMYLEHHEIE
HapyleHus. B ciyyae HEBO3MOXHOCTH YCTPaHEHHMs AOMYIIEHHBIX HAPYIIEHHH - yHHYTOXHUTH
nepcoHanbHbie JaHHble. O6 ycTpaHeHHM [ONYUEHABIX HapymeHWM Wiu 00 YHHUYTOXKEHHH
NEPCOHANbHBIX JAHHBIX, YBEIOMUTh pabOTHHKA MIIM €10 33aKOHHOIO NMPEJCTABUTENS, 4 B CIyYae,
ecnu obpalieHUe WK 3arpoc OBITM HanpaB/ieHbl YIIOIHOMOYEHHEIM OPraHOM M0 3aIIUTe NpaB
CyOBEKTOB MEPCOHANIBHEIX JaHHEIX, YKA3aHHBIH OpraH;

- TpHA [JOCTHXEHWHM Uend oOpaboTky MepcOHaNBHEIX JAHHBIX omeparop obs3aH
He3aMe/UTHTENIBHO  MpeKpaTtHTe 00paboTky NepcOHaNBHBIX JaHHBIX W YHHYTOXKHTB
COOTBETCTBYIOIME NEPCOHATBHBIC JAHHBIE B CPOK, HE NPEBBIAIOMKMA Tpex pabouux nHeH ¢
AaThl JOCTHXKEHHS eI 0OpabOTKA MEpCOHANBHBIX NAHHBIX, €CIM HHOE HE MPEdyCMOTPEHO
(enepanbHEIMM 3aKOHAMHM, M YBEAOMHTE 00 53TOM pafOTHHKA HMIM €ro  3aKOHHOTIO
NPEICTABUTEIS, @ B Cllydae, eciii obpamenne Wiy 3anpoc Oblid HanpaBiieHsl YI10IHOMOYEHHEIM
OpraHOM 110 3allTe NpaB CyOREKTOR MEPCOHANBHBIX NAHHBIX, YKa3aHHEIH OpraH;

- B Cly4ac OT3bIBa CyOBEKTOM MEPCOHANBLHLIX [AHHBIX CcOrnacus Ha 06paboTKy CBOMX
nepcoHanbHEIX JaHHBIX ([Ipunoxenne Ne 5) paGoromarens ofs3aH mpekpaTuTs 06paboTKy
NEepCOHANBHEIX JaHHBIX H YHHYTOXKHTH MEPCOHATBHbIC JAHHEIE B CPOK, HE MPEBBILIAIOMMIN TPEX
pabouux AHEH ¢ [aThl MOCTYIUICHHS YKA3aHHOIO OT3HIBA, €C/IM MHOE HE MNPEIYCMOTPEHO
cornameHneM Mexay paboronarenem u paborHukoM. O6 YHHYTOXKEHWH IEPCOHANBHEIX JAHHBIX
omneparop 0bs3aH YBeIOMHTb CYOBEKTa MEPCOHANBHEIX JAHHBIX.

4. OBA3AHHOCTHU PABOTHHUKA

Paborauk o0bs3aH:

4.1. TlepeaaBate paboToAaTEMO KOMIIEKC JOCTOBEPHEIX IOKYMEHTHPOBAHHbBIX MEPCOHATBHBIX
JaHHBIX, IEPEYEHB KOTOPAIX YCTaHOB/EH TpynoBeIM KomekcoMm PO.

4.2. CBOeBpEMEHHO B pasyMHbi#i CPOK, HE NpEBLILAIONN 5 AHeH, coobuats paboTonarento 06
W3MEHEHWH CBOMX MEPCOHANTBHEIX IAHHKIX.



5. [TIPABA PABOTHHUKA

PaGoTHUK HMEET MPaBo:

5.1. Ha nonHyro HHGOPMALMIO O CBOMX MEPCOHATbHbIX JaHHBIX H obpaboTke 3THX JaHHBIX.

5.2. Ha cBobopHbiil GecniaTHBIH AOCTYN K CBOMM MEPCOHAIBHEIM NaHHBIM, BKIKOYas MpaBoO Ha
nomydeHue Kommii moGod 3anucH, coziepKaleil NepCOHANbHBIE AaHHBIC COTPYAHHKR, 32
HCKTIOYEHHUEM CIIy4aeB, NPELYCMOTPEHHbIX 3aKOHOAATEIECTBOM POD.

5.3, Ha mocTyn K MEIMLMHCKHM JaHHBIM C MOMOLIBIO MEIULHHCKOTO CIIeLIMAIMCTA 10 CBOEMY
BBIOODY.

5.4. Tpe6opaTh 06 HCKIOYEHUH WM HCNPABICHUM HEBEPHBIX MM HETOJIHBIX MEPCOHANBHBIX
JAHHEIX, a TakoKe [AHHBIX, OOpalOTaHHHIX C HApYLHHCM TpeGoBaHUM, OMNpeNeNeHHBIX
TpyloBBIM 3axoHojatenberBoM. [lpn  orkase paboTojarens HCKIOYMTE WM HMCTIPaBUTH
MepcOHANbHEIE JAHHEIE COTPYAHMKA OH HMECT TpaBo 3aiABMTL B nuceMeHHOU dopme
paboTOJATENO O CBOEM HECOINIACHH € COOTBETCTBYHOLMM 060CHOBAHHMEM TAKOTO HECOrjacus.
[lepcoHanbHEE JaHHBIE OLEHOYHOIO Xapakrepa COTPYAHHK MMeeT T[paBo [AONOJHHUTE
3aBJIEHHEM, BHIPAKAIOIIM €10 COOCTBEHHYIO TOYKY 3peHHA.

5.5. Tpe6osars 06 W3BEIEHHH paborofareneM Bcex JIMIL, KOTOPHIM paHee OB COOOLIEHBI
HEBEPHbIE MJI¥ HETIONHBIE NEPCOHANBHBIE 1aHHbIC COTPYAHHMKA, 060 BCceX MPOM3BEIEHHEIX B HUX
MCKTIOYEHUSAX, MCTIPABIICHMSAX HITA JOMOJIHEH UsIX.

5.6. O6xanoBars B cyl MOOKIE HEMPaBOMEPHBIE ACHCTBUSA MITH He3neiicTere paboTonarteis MpH
06paboTKe ¥ 3aLMTE ero NEPCOHANbHBIX AaHHbIX.

6. CBOP, OBPABOTKA U XPAHEHHE IMEPCOHAJIBHBIX JAHHbBIX

6.1. OOpaboTka MEPCOHANBHBIX JAHHBIX paGoTHMKAa - 3TO [MOJNyYEHHME, XpaHeHWe,
KOMOMHMpOBaHHWe, Nepefaya WM Juoboe Apyroe WCMONE30BAHHE MepCOHaNbHBIX JIaHHBIX
paboTHHKA.

6.2. Bce mnepcoHanbHEIC JaHHBIC pabOTHHKA CIEAYeT MONyHaTh y HETo camoro. Ecau
nepcoHaNbHble JaHHbie PaGOTHMKA BO3MOKHO MONY4HTE TOJBKO Y TPEThEH CTOPOHBI, TO
paGoTHHK JOMKeH OBITh YBEJOMIEH 06 5TOM 3apaHee M OT HEro JAOMKHO OBITE MOMydeHO
nucemenHoe cormacue (ITpunoxerne No2 u Ne3).

6.3. PaboTojaTens [OIKEH COOOIMTH paGOTHMKY O LEAX, MPEANOaraeMeX HCTOUHMKAX U
crocofax TONydeHHs TEPCOHATBHBIX JAHHBIX, @ TAKKe O XapakTepe MOANeKAIMX NOTydCHHIO
MepcoHaTbHbIX AAHHBIX ¥ MOCHECTBASX OTKA3A pa6oTHMKA JaTh MUCHMEHHOE COTIACHE Ha WX
NOTy4YEHHE.

6.4. PabOTHHK MpenocTapiseT paboToAaTeNto NOCTOBEPHBIC CBCACHHA O cebe. PaboTonarens
[pOBEpSIET [OCTOBEPHOCTh CBEACHHMH, CBEpAA JAHHBIC. MPEIOCTABICHHEIC paboTHHKOM, C
yMeronmMUcs Y paboTHuka JoKymeHTamu. lIpelocTaBieHue pabOTHUKOM  MOJJIONKHBIX
JOKYMEHTOB MJIH JIOKHBIX CBEACHUH MPH MOCTYIICHAH Ha paboTy sBJISIETCS OCHOBAaHWEM A
PacTOPKEHHA TPYAOBOIO [I0TOBOPA.

7. [TEPEJJAYA TTEPCOHAJIBHBIX JIAHHBIX

7.1. Tlpu nepenaye NEPCOHAIBHBIX JAHHBIX paGotHuka paborojareib AOJKEH cobnoarh
creAyonme TpeboBaHUs:

- He COOBATH MepPCOHANbHbIE JaHHBIE paboTHUKA TPEThEH CTOPOHE 6e3 nMUCEMEHHOTO CoTIacus
paboTHMKA, 33 MCKIIOYEHHEM CITydaeB, Korzaa 5TO HeoOXoIMMO B LIENSIX TMPEIyNpexAeHH
yrpo3sl KHM3HH M 3[0POBBIO PAabOTHMKA, & TAIOKE B CIIYHasiX, YCTaHOBJIEHHBIX (efepalbHbIM
3aKOHOM:




- He cooOU@TEL NepcoHaNbHbIE JaHHble paboTHHKa B KOMMEpYECKUX Liensax 6e3 ero mucEMeHHOro
cornacus;

- IpemynpeauTh KL, MOJy4alol|X NepcoHanbHbIe JaHHbe paboTHHKA, O TOM, YTO STH JAaHHEIE
MOryT OBITE HCMOJBL30BAHBI JIMIIE B LEJX. U KOTOPHIX OHM COODIIEHBI, H TpebOBaTh OT 3THX
JIUL TIOATBEPXKAEHUA TOrO, 4TO 3TO mpaBuio cobmozaeHo. JIvna, moayyarompe nepcoHanbHEIE
naHHele paboTHMKa, obs3aHel cobmonate koH(MaeHUMansHOCTh. JlaHHOE noONOXKeHHWE He
pacmpocTpaHsercss Ha OOMEH MEepCOHaNbHBIMM JaHHBIMH pabOTHHKOB B  TOpAIKe,
YCTAHOBJIEHHOM (e/iepaibHBIMU 3aKOHAMH:

- paspemmaTh JOCTYl K TEPCOHATbHLIM JaHHLHIM pabOTHUKOB TONBKO CHELIHAaNbHO
YIIOJTHOMOYEHHEIM JTHIIaM, TIPH ATOM YKasaHHBIE HIA JODKHEI MMETh MPaBo MOIYYaTh TOIBKO
T€ NEepCOHaNbHbIE JaHHbBIE pPaboTHHKA, KOTOpEIE HEOOXOAMMEI [UIS BHIMONHEHHS KOHKPETHBIX
GbyHKIMA;

- He 3anpammMBarh WHQOPMALMID O COCTOSHUM 310pOBbA pabOTHUKA. 338 MCKIHOYEHHEM TeX
CBEJCHUH, KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBINIOJHEHHS pabOTHUKOM TPYAOBOH
dyrKmY;

- TiepenaBaTh NepCOHalbHBIE JaHHBIE pabOTHUKA MpeACTaBUTENsM pabOTHUKOB B MOpSAKE,
yeraHoBieHHOM Tpynoseim xonexcom P¥®, u orpanuumBath 5Ty MHGOPMALHMIO TOIBKO TEMH
MEepPCOHAJILHEIMM JIaHHBIMUA pabOTHHUKA, KOTOphIE HEOOXOAMMBI [Isl BBIMOJIHEHHUS YKa3aHHBIMH
NpeACTaBHTENAMH UX QyHKIHHA.

8. NOCTVYTI K TIEPCOHAJIBHBIM JTAHHbIM COTPY/IHHUKA

8.1. BHYyTpeHHMH J0CTYyN (AOCTYN BHYTPH YYPEXKIECHUS).

[lparo gocTyna K NepcoHaNLHBIM JaHHBIM COTPYIHMKA HMEIOT!

- 3apeayroumit JI0Y:

- AEJIONPOH3BOAHTEIb,

- MEMLIMHCKAS CeCTpa:

- IpeaceaAaTeNnb NEPBUYHON MPodCOIO3HOM OpraHU3aluK;

- CaM paﬁommc. HOCHTEIb JaHHBIX.

Jlpyrue COTPYIHHKHM OPraHM3aliii MMEIOT JOCTYN K NepCOHANbHBIM JaHHBIM PA0OTHHKA TONBKO
C NMMCBMEHHOI'O CorjiacHsa caMoro paGO‘I‘HHKa. HOCHTEJIA JaHHBIX.

8.2. Bueuwmuit gocrymn.

K YUCTY MacCOBBIX I'IO'I‘pCGHTSJ‘!EI“‘I NEpCOHAIbHBIX JaHHLIX BHE OpraHH3allMH MOMHO OTHECTH
TOCYAAPCTBEHHBIE M HENOCYIapPCTBEHHbIE (YHKIIMOHAJIBHEIE CTPYKTYPHI:

- HAJIONOBEIE HHCIIEKIIHH;

- MpaBOOXPAHHUTE/IBFHBIE OPTaHEL;

- OpraHbl CTATHCTHKH;

- CTpaxoOBEIC arCHTCTBA,

- BOGHKOMATEI;

- OpraHbl CONHAJILHOIO CTPaXOBaAHM AL

- IEHCUOHHBIE (POHJIEI:

- NOApAa3JeIicHHs MYHULIUTIAIbHEIX OPraHOB YIIpaBJICHHU A,

-HaHku;

= MEOAULMHCKHMC YUPCHKICHWA, 3a/IeCTBOBAHHBIE COIJIACHO I[OI‘OBOPOB K OCMOTPY COTPYOAHHMKOB
MKJIOV:

8.3. Ipyrue opraHu3alu.

Ceegmenus o paboTarolem COTPYJHHMKE HIH YK€ YBOJIEHHOM MOIyT OBITh NpeJOCTABIEHEI
Jpyroi OpraHu3alldy TOJBKO C IMHCBMEHHOIO 3anpoca Ha GaHKe OpraHuzallMK ¢ NPUIIOKEHHUEM
KOIMHH 3aABJICHH A paGOTHHKa.

8.4. PoNCTBEHHMKY, Y/IEHEI CEMEH.



[lepcoHanbHbie JaHHBIE COTPYAHHWKA MOTYT OBITE NMPEAOCTABJEHE POACTEEHHUKAM WM YeHAM
€ro CeMbH TOJIBKO C MUCEMEHHOIO paspelieH s CaMoro COTPYIHHKA.

9. 3AIIIUTA TIEPCOHAJIbHBIX TAHHBIX PABOTHUKOB

9.1. Tlon 3auMTON NEPCOHANBHBIX NAaHHBIX MOHHMAETCS PAN MEp, NpPeaypeKIarommx
HapyLKEHHAE JOCTYITHOCTH, LIEOCTHOCTH, IOCTOBEPHOCTH M

KOHMUICHIIMANBHOCTH TEPCOHANBHBIX JAHHBIX M, B KOHEYHOM CUeTe, 0OecrneuunBarommx
JOCTaToYHO HaJekKHyro OesonacHOoCTh WHGOpMalLMKM B TPOLIECCE  YIIPABJICHYECKOH M
MPOU3BOACTBEHHOM nesrensHocTH [0V,

3aimTa NEPCOHANBHEIX JAHHEIX pabOTHHKA OT HEMPaBOMEPHOTO MX MCIIONIB30B aAHUSA HITH YTPATHI
nomkHa 6eITh obecnieuena paboTojaTteneM 3a CHET €0 CPeACTB B MOPAAKE, YCTAHOBIEHHOM
denepanpHbIM 3aKOHOM.

9.2. Puck yrpossl mobsiM HHPOPMAMOHHEIM pecypcaM CO3HAKOT CTHXHIAHBIE OeNCTBHMA,
SKCTPEMANILHBIE CHUTYallHH, TEPPOPHCTHYECKHE NeHCTBHS, aBapUU TEXHUYECKHX CPEiCTB W
NMHUEA  CBA3M, Jpyrue oOBeKTHBHBIE OOCTOATENBCTBA, a TAKOKE 3aWHTEPECOBAHHEIE H
HE3AWHTEPECOBAHHEIE B BOIHUKHOREHMY Yrpo3bi UL,

9.3. 3aumra NepCcOHANbHBIX JaHHBIX MPENCTaBiseT cODOW JKECTKO periaMeHTHPOBAaHHEIA U
AMHAMHYECKH TEXHOIOTMYECKHI npouecc, NpeIynpeKIalolMid HapylieHHe [OCTYIHOCTH,
L{EIOCTHOCTH, JOCTOBEPHOCTH U KOHOUIEHLMANEHOCTH MEPCOHANBHBIX JaHHBIX M, B KOHEYHOM
cyeTe, O0DECTeYMBAIOIMN JIOCTATOYHO HajexkHyro GesomacHocTs WHGOpMauuMu B npouecce
YIpaBIEHYECKOH M MPOU3BOACTBEHHOM AearensHocTH JIOY.

9.4. Jlna obecrieueHns BHYTPEHHEH 3alMThl MEPCOHANBHBIX JaHHBEIX pabOTHHUKOB HEOBXOAUMO
cobmoaTe Clneayronpe MepH:

- OIPaHHYHTb COCTaB pabOTHHUKOB, (QYHKUMOHANBHBIC OOA3aHHOCTA KOTOPEIX TpeOyIOT
MCTIONE30BaH S KOH(DUACHIIMANBHEIX 3HAHUN; s

- YCTAHOBMTH CTpPOroe us0MpaTelbHOe ¥ OOOCHOBaHHOE pacrpeleieHHe HAOKYMEHTOB H
uHpopMaLHK MeXYy paboTHHKAMH;

- PallHOHANBHO PAa3sMECTHTL paboyMe Mecta pabOTHHKOB. 4TOOHE MCKMOUYMTE GECKOHTPONBHOE
MCIIOIB30BaHUE 3aMIIAEMONA HHOOPMALIMH;

- O3HAKOMHTH PabOTHUKOB ¢ TpeDOBaHMSIMU HOPMATHBHO-METOAMYECKMX NOKYMEHTOB IO
3ampTe WHQOPMALIMK ¥ COXPaHEHUH TANHbI;

- obecnieunTe HeOOXOAWMEIE YCIOBHS B NOMEMEHUH A1 paloThl © KOHQHAEHLUMHATLHBIMH
JOKYMEHTaMH W 0azaMH JaHHBIX;

00ecneyuTs 3alMTy NEePCOHANBHBIX JAHHBIX COTPYIHHKA Ha 3JeKTPOHHBIX HOCHTEIISX;

- OMpENENATh W PErJIAaMEHTUPOBATE COCTaB PabOTHUKOB, MMEIOLIMX MPaBO NOCTyna (BXoja) B
MOMEIIEHHE, B KOTOPOM HAXOJMTCS BHIYHC/IMTENbHAS TEXHUKA,

- OpraHU30BaTh NPOLEYPY YHHUTONKEHHS HHOOPMALIUHK:

- CBOEBPEMEHHO BBISBIATE HAPYUEHWS TpeOOBaHWH pa3pelMTeNnEHON CHCTEMEl JOCTYIIa
pabOTHHKAMH NOAPA3/CIICHUS;

- MPOBOJMTE BOCITHUTATE/BHYIO H PasbACHUTENBHYHO paboTy ¢ COTPYAHMKAMH TIOAPA3EIEH S 10
NpEeqyNpexXIeHHIO YTpaTel LEHHBIX CBeJeHHH npu pafore ¢ KOHQHACHLIMATLHBIMU
JIOKYMEHTaMH;

- HE JJONYCKATh BBIAYy JIMYHBIX JET COTPYAHHKOB Ha pabouue mMecTa.

9.5. Ilns obecrneueHus BHEIIHEH 3aUMTH MEPCOHANBHBIX JAHHEIX TAKKE PEKOMEHJIyeTcs
paspaboTaTs U YCTAHOBUTE:

- NOPSJOK NPUEMa, YUeTa U KOHTPOINS JAESTENEHOCTH TOCeTUTENEN;

- MponyckHoO# pexkum J10Y;

- TEXHUYECKHE CPECTBA OXPAHBI, CHIHANIM3AINH;

- TIOPAZIOK OXPaHBl TEPPUTOPHH, 3TAHHHA. OMEIIECH Hi;
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- TpeGoBaHMs K 3auTe UHAOPMALMH DU UHTEPBEIOUPOBAHHHU U cobeceJOBaHUAX.

9.6. B uensx obecriedyeHusi COXPaHHOCTH W KOH(MIEHIIWANBLHOCTU [MEPCOHANBHBIX AaHHBIX
paOOTHHKOB OpraHH3allMH, BCe OMNepalMd No OQopMIEHHIO, (OPMHPOBAHHIO, BENEHHIO H
XpaHEHHIO JaHHOH WHGOPMAIWK JOJDKHBEI BEITIONHATECS TOJBKO COTPYAHUKAMM OpraHH3alMH,
OCYLIECTBIAIOMMMH JIaHHYIO paboTy B COOTBETCTBHH CO CBOMMH CIY)KeOHBEIMH 00A3aHHOCTAMH,
3a(MKCUPOBaHHEIMH B X JOMKHOCTHBIX HHCTPYKITHSX.

9.7. OTBeThl Ha NHMCHMEHHBIE 3aMpPOChl APYIMX OpraHW3aUMi M YYpeKAECHMH B npeaenax mx
KOMIIETEHIIUM M TIPEJIOCTARJIEHHEIX TMOJHOMOYMI NalOTCs B MMChMeHHON ¢Qopme, Ha GnaHke
OpraHM3aUMM M B TOM O00BEME, KOTOpbIH MO3BOJIIET HE pasMIaliaTh M3MUIIHMA 00BEM
MEepCOHAIBHBIX CBEICHHH 0 pabOTHHUKAX OPraHU3ALHH.

9.8. Ilepenaya wHpOpMALMK, COAEPXAIEH CBEJCHUS O NEPCOHANBHEIX JAaHHHEIX PabOTHUKOB
OpraHu3alyH 1o Tenedony, Garcy, 3JICKTPOHHOMN M0YTE 3aNPEIAETCA.

9.9. JInyHbie ENa ¥ JOKYMEHTHI, COAEPHKAIIME NEPCOHABHBIE JaHHble pa0OTHHUKOB, XPaHATCS B
kabunete 3asepytouei [0V, obecneunBacMblii 3aIMTY OT HECAHKLIMOHMPOBAHHOTO JOCTYTIA.
9.10. TlepcoHanbHble KOMIILIOTEPEl, B KOTOPHLIX COIEPIKATCS MEPCOHANBHEIE JAaHHBIE, JOKHEI
OBITh 3aIMIIEHE] [APOJIAMM JIOCTYNA.

9.11. Oneparopsl, CBS3aHHEIE C MoJydeHneM, 00paboTko# ¥ 3aIMTOR NMEPCOHANBHBIX HaHHBIX
COTPYIHHMKOB 00s3aHb TNPUHATE O0S3aTENBCTBO O HEPA3MNAlEHWH TNEepPCOHANBHBIX JaHHBIX
cotpyauukos JIOV (Ilpunoxenue Ne 4).

10. OTBETCTBEHHOCTb 3A PASIJIAIIEHUE MHOOPMALIMH,
CBA3AHHOH C INEPCOHAJIbHBIMH JTAHHBIMUW PABOTHHKA

10.1. OOs3arensHbIM yciaoBHEM oOecneyeHHsi BHICOKOW HaAekKHOCTH MW 3ddexkTHBHOCTH
(GYHKIMOHHPOBAHUA CHCTEMBI 3aMTE HWHQOPMALHH, - ABJIAETCA /TWYHAA OTBETCTBEHHOCTH
KaXKI0ro ONMEpaTopa, OCYECTBIMOMWEN0 00paboTKy NepcoHalbHBIX JaHHAIX.

10.2. PykoBoauTeNh, paspellalOMHH OTBETCTBCHHBIM JIHL@AM JOCTYNl K KOH(HACHLMAIBHOMY
JOKYMEHTY, HECET MEPCOHANEHYIO OTBETCTBEHHOCTD 3a JIAHHOE pa3pellieHUe.

10.3. Kaxawiii corpynnuk OV, nonysarommid ans paboTsl KOHQUAECHIMANBHBEIH JOKYMEHT,
HeceT eJWHOJMYHYIO OTBETCTBEHHOCTH 33 COXPAHHOCTE HOCHTENS W KOH(HIEHLMaIBHOCTh
HHPOpMALIHH.

10.4. Jluua, BMHOBHEIE B HapyllleHME YCTAHOBIEHHOIO 3aKOHOM Nopsaka cOopa, XpaHeHHs,
WCIIOJIB30BAHMA MJIM paclipocTpaHeHHs WHAOpPMAaUWW O rpakaaHax (IEpCOHAJBHBEIX AaHHBIX)
HeCyT JUCLHMIUIMHADHYIO, AaIMWHHCTPAaTHBHYIO. [PaXAAHCKO-MPaBOBYIO MHJIHM YrOJOBHYIO
OTBETCTBEHHOCTE B COOTBETCTBHH ¢ (pe/IEPaIbHEIM 3aKOHOM.
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